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	Area Agency on Aging - Region 9, Inc.

710 Wheeling Avenue, Cambridge, Ohio 43725     Voice (800)945–4250 ( Fax (740)439-0064
Serving Ohio’s Belmont, Carroll, Coshocton, Guernsey, Harrison, Holmes, Jefferson, Muskingum, and Tuscarawas counties for over 40 years

	
	


Caring for Caregiver Program- Non-Paid Internship Opportunity
On site at Agency

Area Agency on Aging is a Non-profit Organization that assists our community by providing resources, provider management, and case management especially among the aging and disabled. We are looking for an individual with a desire and compassion to assist with Caregiver support.

Potential List of Responsibilities:

· Performing Caregiver support group reminder calls and/or mailings
· Creating quarterly newsletter and preparing for mailing
· Preparing flip charts for Powerful Tools for Caregiving classes
· Collecting and preparing resources for information table for Powerful Tools for Caregiving classes. Setting up each week at location classes are held, or mail/email to the ones doing virtual classes.
· Preparing information and goody bags for luncheons and presentations.
· Preparing and mailing announcements
· Updating and tracking of mailing list
· Assisting with plans, outreach, and strategies to assist caregivers.
· Duties may change depending on needs of the program.
Requirements:

· Must be pursuing or have background in Community Health, Sociology, Mental Health, Social Work, or Nursing (pending criteria for clinical per school/Instructor)
· Have own transportation.
· Have passion for community and working with people.
· Display sensitivity, compassion, and communication skills
· Technology savvy
· Good verbal and writing communication skills.
· Fluent in documenting, spreadsheets, and computer skills
· Having own cell phone for authenticator app for our computer security 
Website: http://www.aaa9.org ( E-mail: aaa9@aaa9.org
Funded in part by the Ohio Department of Aging
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